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Name:  
Position Title:         Occupational Therapist  
Reports to:             Multidiscipline Team Leader  
Direct reports: Nil  
Key Relationships:   
 
 
 
About Royal Far West 
Royal Far West is a Manly based non-government organisation 
that provides multidisciplinary health and wellbeing services 
for children from rural and remote NSW with developmental, 
behavioural, learning and mental health difficulties.   
 
Royal Far West Vision 
Healthy country children  
 
Royal Far West Mission  
To improve the health and wellbeing of children and young 
people who live in rural and remote communities.  
 
Royal Far West Values 
Respect: We value diversity and are sensitive in relationship 
and to differences.  
Integrity: We are open, honest and accountable.  We do what 
we say we will do.  
Care: We foster an environment that is supportive and without 
judgement.  
Energy: we apply ourselves energetically, are resilient and 
encourage innovation.  
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Occupational Therapist Level 1 or 2  

Purpose of the Position 
The Occupational Therapist is responsible for the provision of evidence-based, 
effective and efficient occupational therapy services within the allocated clinical 
caseload of the Royal Far West, both with children at the Manly centre and via 
Telecare. This encompasses ensuring timely, appropriate and flexible access, 
assessment, planning, implementation, evaluation and discharge planning in 
collaboration with the multidisciplinary team.  
 
Essential Criteria 

- B. App Sc (OT), B. Occupational Therapy or equivalent and registered as an 
Occupational Therapist with the Australian Health Practitioner Regulation 
Agency (AHPRA). 

- Demonstrated experience in occupational therapy assessment, intervention, 
case management and discharge planning of children (0 – 18 years) with 
developmental disorders.  

- Demonstrated understanding of the main components of performance in 
paediatric practice i.e. self-care skills, fine motor coordination, gross motor 
coordination, visual perception, sensory processing, motor planning and 
handwriting skills.  

- Willingness to complete outreach clinics in rural NSW. 
- Demonstrated ability to communicate effectively in writing and verbally.  

Proficient in computer skills.  
- Proven ability to work both collaboratively with members of a multidisciplinary 

team and autonomously with a family centered and strengths based approach 
to practice.  

- Current unrestricted NSW class C driver’s license. 

 
Desirable Criteria  
 
- Experience working with children/adolescents with an Intellectual Disability, 

Autism Spectrum Disorders, Downs syndrome, ADHD, ODD, complex Trauma. 
- Experience working with children with significant behavioural difficulties. 
- Experience in research or quality improvement activities. 
- Mental Health Accreditation OR a minimum of two years’ experience in the 

field of mental health with supervision from a Psychologist 
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KEY RESPONSIBILITIES  
 
 
 
1. Technical Skills 
 

- Provide a comprehensive and flexible occupational 
therapy service for children and their families attending 
RFW services that are consumer focused, safe, and 
evidence based. 

- Provide proficient caseload management for children 
attending the service.  This encompasses assessment, 
treatment plan development, treatment implementation, 
treatment evaluation and discharge planning. 

- Recommend and assist with provision of aids and/or 
adaptation of equipment as necessary. 

- Ensure that OT service delivery embraces family-centered 
and strengths-based philosophies.  

- Maintain awareness of current and developing evidence-
based practice and the implications to OT practices at 
RFW. 

- Function as a member of a multi-disciplinary team to 
ensure the best possible outcomes for children and their 
families. 

- Maintain adequate records, to establish and implement 
appropriate treatment goals and to facilitate transfer of 
information to other professionals dealing with the client. 

- To attend and participate in multidisciplinary case 
conference, and other meetings as required. 

- Attend and participate in multidisciplinary case 
conference and other meetings as required. 

- Liaise with allied health professionals, medical specialists, 
educational staff and families of the clients, as required. 

- Conduct in-service education programs as required to 
other staff, parents and teachers. 

- Inform official visitors of the role of the Occupational 
Therapist at the Royal Far West. 

- Provide outreach services to designated areas of rural 
NSW. 

- Provide individual or group therapy to appropriate clients. 
- To design, update and provide home and school 

intervention programs. 
- Perform other duties that are within the skills, 

competence and training of the position holder and 
peripheral to the position.  

2. Professional 
Development 

 
 

- Participate in identifying professional development and 
training needs and attend professional development 
activities as required.  

- Attend all mandatory training sessions provided by the 
organisation and is actively involved in other training and 
development as required.  
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- Evaluate own performance to identify strengths and areas 
where professional growth can occur.  

3. WHS 
 
 

- Report any incidents/hazards within 24 hours via the 
incident reporting tool on LUCY.  

- In the event of a workplace injury occurring, cooperate 
fully with the Return to Work Coordinator, Manager and 
treating medical practitioners and health professionals to 
facilitate an early return to work and access to an 
appropriate rehab program.  

- Comply with WHS statutory requirements and local WHS 
policy, programs and procedures.   

4. Communication  
 

- Maintain effective communication with all staff and 
relevant organisations.  

- Adapt communication style and identify strategies to 
improve communication effectiveness.  

- Ensure management is made aware of any significant 
issues/incidents in a timely and appropriate manner.   

5. Risk 
Management 

 
 

- Adhere to Royal Far West’s policies and procedures, 
ensuring that services are provided in accordance with 
Royal Far West’s policies and procedures.  

- Ensure that all data reporting requirements associated 
with the position are complied with.   

- Maintain professional standards in accordance with 
relevant professional body.  

- Maintain a high standard of administrative procedures 
and professional and ethical practice both individually 
and as a member of the team.  

- Ensure confidentiality in accordance with professional 
standards and RFW policy.  

- Understand, adhere to and respect clients rights to 
confidentiality, privacy and dignity.  

6. Quality 
Improvement 

 
 

- Contribute to the Accreditation process, including 
identifying, developing, implementing and evaluating 
quality improvement activities.   
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Occupational Therapist Level 1 or 2 
 
 

Royal Far West Authorisation 

 

Authorised by: ___________________________________________________________ 

                                                    Health Director 

Employee Declaration 

I have read this Position Description, I understand the position requirements 
and position demands and agree that I can fulfil its function to the standards 
outlined.   

I agree to comply with all relevant policies. 

I understand that other duties may be directed from time to time and that I 
may be required to work in any area under the jurisdiction of the Board of Royal 
Far West. 

I also agree to strictly observe the policy on confidentiality of information of 
staff and client information and other sensitive or confidential information that 
I may come across in the course of my employment. 

I am not aware of any reason, which might interfere with my ability to perform 
the inherent requirements and demands of this position. 

 

Employee Name: ____________________________________________________ 

 

Employee Signature: _____________________________  Date: _________________ 

 

 
 
 
 
 


