Accreditation & Quality Coordinator 
Full Time Fixed Term Contract – 12 Months
Royal Far West is a non-government organisation based at Manly that provides health services for country kids who are not able to access those services where they live. 

We are currently seeking a highly motivated, energetic and experienced Accreditation & Quality Coordinator to join our Corporate Services team.  This is a newly created position, so will enable the successful candidate to put their individual stamp on the role.  
The role of the Accreditation & Quality Coordinator is to develop, implement, monitor and audit current organisational processes to ensure compliance with relevant policies, standards and legislation. In addition, the Accreditation & Quality Coordinator will be responsible for managing the organisations accreditation process.    
As the successful candidate, you are able to demonstrate the following essential criteria: 
· Demonstrated  knowledge and experience(preferable) of quality management systems and their application

· Thorough knowledge of accreditation principles and relevant legislation and accreditation standards
· Excellent writing, analytical and auditing skills 

· Ability to exercise sound judgment in decision making, handle multiple tasks and meet deadlines

· Consultative approach and the ability to build  rapport and effective relationships with key stakeholders

· Proficiency in Microsoft Office suite
· A strong commitment to customer service and quality outcomes
An attractive remuneration package, including the ability to salary package will be negotiated with the successful candidate. 
The successful applicant will be required to undergo a working with children check. 

For further information please contact Catherine Pont, Corporate Services Manager on 02 89668581.

If you wish to apply for this position, please submit your application, ensuring you address each of the essential criteria.  Applications should be sent to the Human Resources Manager, recruitment@royalfarwest.org.au or PO Box 52, Manly NSW 1655.

Closing Date: Monday 13 February 2012 






